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INTRODUCTION 
 
 

Department of Club & Recreational Sports 
 
The purpose of the Tiffin University club & recreational sports program is to provide 
students with the opportunity to grow, learn, lead and experience athletic activities.  The 
goal is to develop programs that will enhance the college experience and foster a lifetime 
appreciation of the total development of the mind, body and spirit.  Each participant has 
the opportunity to be a member of an activity that will allow him/her to meet his/her 
recreational and social needs. 
 
Club sports teams will have the opportunity to compete at the non-varsity level, against 
outside competition.  Students will represent Tiffin University green and gold and do so 
with pride and honor.  
 
All club & recreational sport programs will be student lead with a full-time supervisor 
who will report to the Director of Club Sports.  When there is a desire to initiate a new 
club activity, students must contact the Director of Club Sports who will then address all 
questions and concerns. 
 
The club & recreational sports programs at Tiffin University are designed with the 
students in mind.  We offer unique programs that allow students to expand their social 
interactions, not only with other Tiffin University students but students at other 
institutions as well. 

 
The club & recreational sports programs are created to serve the interests of the students.  
Those interests may be recreational, instructional or competitive in nature. 
 
This Manual has been created to serve as a guide to assist student leaders and participants 
in ensuring a successful club & recreational sports program.  Enclosed are the proper 
guidelines and procedures to be followed by all club sport members and advisors. 
  
The rules and regulations set forth in this Manual are to be followed by all members of 
the club & recreational sports community.  All club advisors and members are expected 
to become familiar with this Manual and its contents.  All questions and concerns can be 
directed to the Director of Club Sports and his staff. 
 
Contact Information: 
 
Director of Club & Recreational Sports – Darby M. Roggow 
155 Miami Street, Tiffin, Ohio  44883 
Phone: 419-448-3425, E-Mail: droggow@tiffin.edu 
 
The Club& Recreational Sports Office is located in the game room of the Gillmor 
Student Center.  Hours of operation are 9:00 am to 5:00 pm.  
 



 
Club & Recreational Sports Membership / Eligibility 
 
 
Each club and recreational sport will be open to current Tiffin University Students, Staff 
and Faculty.  To be eligible for club sports a student must maintain a 2.00 Cumulative 
Grade Point Average and conduct him or herself with integrity, honesty, and 
sportsmanship.  ONLY STUDENTS MAY SERVE AS TEAM LEADERS.
 
Programs may not discriminate based upon race, sex, religion, color, creed, national 
origin, age, sexual orientation or disability.  Each sport roster will be developed on a first 
come-first serve basis when there is a need for limiting the number of participants. 
 
*RECRUITS MAY NOT PARTICIPATE IN ACTIVITIES, ONLY SPECTATE 
 
Conference Affiliation / Eligibility
 
Teams that compete in specific leagues or conferences that have been developed 
specifically for club and recreational sports are responsible for adhering to the rules and 
regulations that have been set forth by the league or conference. 
 
Any club desiring affiliation with a conference or league must secure prior approval from 
the Club Sports Program Director before becoming a member of that conference or 
league. The club will submit the appropriate entry form and fees. 
 
 
*Participation and Activity Fees 
 
Some club and recreational sports will have required fees and expenses that will not be 
covered by the budget.  Participants or Teams are responsible for covering all outside 
fees and expenses not covered in the sport specific budget. Fundraising is suggested and 
is the responsibility of the club or organization and its members. 
 
 
 Current & Proposed Club and Recreational Sports 
 

 
 
CLUB SPORTS PROGRAMS 

 Martial Arts  
 Bowling      
 Equestrian 
 Cheerleading 
 In-Line Hockey 
 Men’s Volleyball 

 
 
 



Responsibilities of the Club and its Participants 
 

Team Members / Participants 
–Must maintain a 2.00 Cumulative GPA 
–Establish schedule of dues and ensure payment  
–Recommendation of club advisor and coach/ instructor 
–Assist with the development and administration of club budget 
 

Student Leaders 
–Ensure club abides by university policies and procedures 
–Complete all University forms 
–Serve as a liaison between the club and the University 
–Know the legal responsibilities that affect club operations 
–Update club’s constitution if necessary 
–Collect dues and required team fees 
–Assist with preparation and submittal of yearly budget request to Advisor or Director 
–Oversee generation of funds through fundraising 
–Maintain accurate and itemized accounts of expenditures 
–Assist with preparation and submittal of end-of-year report to Advisor 
–Assist with all travel arrangements 
–Administer club meetings 
–Maintain club files 
–Publicize club events 
–Fulfill additional responsibilities as outlined by the Club and Recreational Sports 
Department and its Director 
 
Coach/Advisor 
–Provide expertise and mature judgment  
–Help ensure that activities and undertakings of the club are sound and reflect favorably 
on the University 
–Attend club meetings when deemed necessary 
–Know university policies affecting club operations 
–Be familiar with all club business transactions 
–Monitor conduct of participants 
–Develop leadership qualities of Student Leaders and the club officers 
–Provide continuity between new and outgoing officers 
–Act as positive critic to club operations 
–Serve as resource for alternative ideas or solutions to problems 
 
 
 
 
 



Running a Club: Expected Conduct 
 
Club Sport members are expected to function in mature and responsible manner on and 
off campus in all club-related activities in accordance with the code of student conduct. 
Club Sport programs and/or individuals may face disciplinary action for inappropriate 
behavior while representing Tiffin University. Inappropriate conduct could jeopardize the 
club’s continued status as a member of the club sport program. 

 
Drugs and Alcohol 
The University prohibits the unlawful possession, use or distribution of illicit drugs and 
alcohol by any student or employee on school premises or property or as any part of its 
club activities.  The term “activities” applies to all on-campus activities that are identified 
as being University sponsored.  The standards also apply to students-sponsored social 
activities or promotional meeting attended by employees if they are considered to be 
University sponsored.  Tiffin University and the Club and Recreational Sports 
Department will enforce the laws instituted by the state of Ohio. 

 

Disciplinary Procedures / Infractions and Penalties 
 
The discipline procedure is as follows:  
 

1. An infraction occurs during an event or practice and is reported to the Club 
and Recreational Sports Department. 

2. The Club Sport Director sends a letter to the club advisor as well as the 
student leader informing them of the infraction.  This will require a meeting 
with the Director. 

3. The Club Sport Director hears the case and makes a recommendation to the 
Director of Admissions, a decision is rendered and a written notice of this 
decision is issued to the student leader and advisor. 

4. If the club agrees with the punishment, the situation is rectified. 
5. If the club does not agree, it may appeal the decision to the Director of Admissions. 



 

Infractions and Penalties 
 
- If any club does not have the required number of active members at three consecutive 
random practice checks, that club will not receive funding for the next year or will be 
declared inactive. 
 
- Any student participating in a Club Sport activity without the proper paperwork on file 
at any point in time will be banned from further participation in any club sport until he or 
she signs the release form.  Once a student breaking this rule has turned in the necessary 
materials, he or she will then be allowed to participate in all club activities. 
 
- If a travel itinerary is not submitted 5 days prior to a club event: 
    
Clubs must submit the itinerary within the appropriate time frame, or the “3 strikes” rule 
will go into effect.  After the third overdue itinerary in a single school year, the funds for 
that club will be frozen for their next event, and members will be responsible for 
financing the event themselves.  Any club completely failing to turn in any itinerary at all 
prior to their travel will be suspended (no practice or games) with frozen funds for two 
weeks upon their return from the delinquent trip. 
 
Disciplinary Actions 
Possible disciplinary actions that may be taken for minor and major infractions include: 
1. Probation 
2. Loss of funding 
3. Loss of facility reservations 
4. Loss of The Tiffin University Club Sports and Recreational Program membership 
 
Appeal Process 
1. Decisions of the Club Sports Program staff may be appealed to the Director of 
Admissions by following these procedures: 
 
a. Written notification from the Student Leader/Representative to the Admissions Director 
indicating the reasons for the appeal must be submitted within seven days of the date on the 
disciplinary action notification letter. 
 
b. The Admissions Director will rule on the appeal after investigating the situation and may 
uphold, reject, or modify the action taken by the Club Sports Program staff. Parties involved 
will be notified of the appeal results in writing. 
 
c. An appeal of the Director’s decision must be submitted in writing to the Club Sports 
Director within seven days of the date upon the Athletic Director’s notification, which will then 
be sent to the next highest authority.  
 



 
Travel / Scheduling and University Van Usage 
 
University Vans may be used for games away from campus as long as they are available 
and not being used by varsity sport teams.  All access to vans is on a first come-first 
serve basis.  If university vans are not available then club members are responsible for 
their travel accommodations.  Due to insurance requirements only twelve (12) people 
may travel in a van at a time. 
 
State law requires that vehicle owners have automobile insurance. Members with poor 
driving record (two or more traffic tickets or accidents) will not be allowed to drive on a 
club trip. A listing of available driver’s licenses will be checked with the Bureau of 
Motor Vehicles. Safety must always be the most important consideration. 
 
Scheduling 
Each club Advisor / Student Leader must submit for approval to The Department of Club 
and Recreational Sports Program staff a copy of the club’s competitive schedule. When 
planning a schedule of competition, each club should try to maintain a balance between 
home and away games. Any schedule changes must be reported to the Club Sport Office. 
 
Officiating 
All requests for the payment of officials for club sport contests from moneys allocated to 
clubs by the Department of Club and Recreational Sports Program budget must have 
approval of the Club Sports Program staff.  
 
Travel guidelines for Club and Recreational Sports include the following: 
1. A trip application form must be filled out two weeks prior to day of departure. 
2. The Club Sports Program staff must approve all off-campus trips by sport clubs. 
3. Any tickets received by Club participants will be the responsibility of the club. 
    (No Club Sports Program funds will be authorized for the payment of fines.) 
4. The transportation and/or consumption of alcoholic beverages are prohibited while 
    traveling on The Tiffin University sponsored club sport trips. Failure to abide by 
    this policy will jeopardize the club's affiliation with Tiffin University Club and 
    Recreational Sports Program. 
 
5. Advisors under the age of 21 are not permitted to drive the vans at any time.  



 
Support Services: Health Care 
 
Prevention of Injuries: 
Injuries can be a major obstacle to achieving your personal physical and athletic goals. 
Make sure that you are both physically fit and properly equipped to play the sport that 
you are participating in. Appropriate protective equipment is essential. Proper warm-up, 
stretching, and conditioning are a must in preventing injury. If you develop a persistent 
pain or an ache that is not getting better your best strategy is to have it checked out by a 
health care provider. Early care can keep problems minor; rather than letting them get to 
the point where they become major. Make sure that your equipment is up to date and in 
good working order. Check out the field or floor, on which you are playing to look for 
potential hazards such as holes, unpadded goal posts, wet conditions, etc. 
 
Injury Prevention 
 
To provide a safe and positive recreational experience for all participants it is necessary 
to prevent accidents and injuries before they happen. It is strongly recommended that 
every Club Sport develop, implement, and practice the following safety practices: 
 

1. Club Sport Advisors, club members, coaches and instructors should emphasize safety 
during all club-related activities. 
2. Each participant recognizes that they are always responsible for their own well being 
and the well being of the group they are a part of. 
3. Each participant shares with the other members the concern and responsibilities of 
safety and agrees to follow safe procedures and to avoid unnecessary, hazardous 
situations. 
4. Club Sport officers are expected to inspect fields and facilities prior to every practice, 
game, or special event. Unsafe conditions must be reported to the Club Sports Program 
staff. 
5. Club Sports are expected to abide by all local, state, and national health and safety 
regulations. 
6. At least one member from each club should be certified in CPR and Emergency First 
Aid. At least one of these individuals should be present at all club functions at home or 
away to handle any accident situations. . 
7. Recreational Sports Program Club Sports Supervisors will be scheduled for games and 
practices on University facilities. 
8. All Club Sports must have a first aid kit at each practice session, or event 
9. Participants are obligated to wear proper dress and appropriate protective equipment. If 
the participant chooses not to use such equipment, the participant must realize that they 
are doing so at their own risk. 

 
 
 
 
 
 



First Aid Kits: 
The office of Club and Recreational Sports will make available a first aid kit for each 
club sport. These kits will be distributed at the beginning of the club sport season and 
must be checked out to a team captain or designated person by the club. The kits can be 
restocked, as needed. We expect that items in the kit be used for club sport activities and 
not personal reasons. At the end of the season, the kit is then returned to the club and 
recreational sports office. If the kit is not returned by the end of the academic year a fee 
of $50.00 may be assessed to the club budget.  
 
First Aid Training: 
The office of Club and Recreational Sports strongly recommends that at least one 
member of the club sport team attends a first-aid training course.  The American Red 
Cross offers courses at various times during the academic year.  To obtain a schedule of 
times and dates of CPR and First-Aid classes members may contact the American Red 
Cross at (419)-447-1424. 
 
Injury Care: 
When a club sport participant is injured, the safety of the player is the top priority. If the 
injury is severe or appears to be life threatening. Call 911 and the player transported by 
ambulance to Tiffin Mercy Hospital, Emergency Department. These injuries would 
include head or neck injuries, loss of consciousness, difficulty breathing, and heavy 
bleeding or severe pain. When in doubt call 911. The athletic department may be 
available to assist with an injured player, but in no way are responsible for the care of the 
injured club sport athlete. Your club should not count on the athletic department for 
assistance as they may or may not be available.  
  

Supplemental Insurance:  
Tiffin University RECCOMENDS that all club sport participants purchase the college 
supplemental insurance. Information on this insurance can be obtained by contacting 
Student Affairs at 419-448-3264. 
 
Roster / Participation Release Form: 

Each member of a club sport is required to sign the Department of Club and Recreational 
Sports Roster/Participation Release Form. This form must be signed and on file in the 
Club Sports Office. 
 
Club sport members, who are under 18 years of age and are attending college, must have 
a parent or guardian sign a Department of Club and Recreational Sports Participation 
Release Form before they become eligible to participate in a club sport activity. This 
form must be signed and on file in the Club Sports Office. 
 
 
 
 



Medical Examinations: 
The Department of Club and Recreational Sports strongly recommends that all members 
of Club Sports participating in vigorous or contact sports have an annual physical 
examination.  It will be required to have the exam on file with the Club Sports Office. 
 
Medical Insurance:  
It is strongly recommended by the Department of Club and Recreational Sports that all 
members of club sports have adequate medical insurance coverage while participating in 
any club-related activity. Each club member is responsible for arranging insurance 
coverage. Individual clubs may require as a condition of membership, medical insurance 
for their members. 
Neither Tiffin University nor the Department of Club and Recreational Sports accepts 
any responsibility for ill health or injury sustained while participating in any of the 
programs including the Club Sports Program. No medical or ambulance expenses 
incurred by a participant will be paid by the Department or by the University. 
Participation is on a voluntary basis. As stated above, the Department recommends that 
all participants undergo a prior physical examination and carry some form of health and 
injury insurance. 
 
Accident Reports:  
Club Sport representatives are required to complete and submit an 
accident report for injuries which occur to club members during practice, competition, 
recreation, or instruction on or off campus. Reports must be filed at the Club Sports 
Office, (Gillmor Center), within 48 hours of the injury. 
 
 
 
*There is a new Health Services building on campus… it is strongly suggested that each 
Club Sport Advisor make him or herself familiar with the Doctors and the support staff. 
 
 
 
 


