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1098-T Instructions: 

*Zip code used is the zip code for the address that the University has on file for you, as of January 1, 

2025.  

**Please note that not all students are eligible for a 1098-T form. If your scholarships, grants, or 

payments made by a government entity on your behalf are greater than your tuition eligible charges 

for the calendar year you will NOT receive a form. Room and board are NOT eligible expenses. 

 

 

 

 

1. Copy and paste the following link: https://heartland.ecsi.net/ .  

*If the link does not work try using a different browser. 

 

 

 

 

 

 

https://heartland.ecsi.net/
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2. Once on this website select the option at the top that says “Find Your Tax Document” 

You will then be taken to the following Screen: If you have not already Registered you will want to do 

that if you already have an existing profile then you will want to sign in. 

 

 

3. Once you are logged in you will then be taken to the following Screen: 

4. Next you are going to want to “Connect An Account” 
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5. You will then be taken to the following Screen: You will need to SEARCH FOR YOUR HEARTLAND KEY,  

Under “For 1098-T TAX FORMS”, CLICK HERE. This will provide you with your Heartland Key and then 

click CONNECT. This will then connect your account with Tiffin University. 

 

 

6. Once connected to Tiffin University. You will see this screen. Click on “View Account” to view your 

1098-T. 
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7. Make sure your Delivery Method is Deliver Electronic Statement 

 

 

8. You will be able to view your 1098-T on the screen. This is an example of what it looks like and you 

can click on View/Print Statement. 

 

If you have any questions or need help retrieving your 1098-T please reach out to Tiffin University at 

StudentAccounts@tiffin.edu 


