
SETTING UP AN
AUTHORIZED
USER

 

 

 

STEP 1 
Log into MyApps and select the 
TU - Colleague Self-Service tile.

STEP 2 
Click on the Student Finance tile.

STEP 3 
Click Make a Payment.

Students can add an authorized user (such as a parent) to their Tiffin University 
account to make payments and manage settings.
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STEP 4 
Click on Continue to Payment.

 

 

 

STEP 5  
Click Authorized Users.

STEP 6 
Select Add Authorized User.

STEP 7 
Enter email address and select options.

Click Continue.
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STEP 8 - Agreement to 
Add Authorized User 
	

Check box next to I agree.	

Click Continue.

 

STEP 9  
Once setting up an authorized user, the 
authorized user will receive an email with 
instructions on how to log in and view 
billing and payment information. 

Authorized users get their own ID numbers 
and passwords.

	
To make any changes, click on the cog icon.
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