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HOW TO MAKE
A PAYMENT

 

STEP 1 
Log into MyApps and select the 
TU - Colleague Self-Service tile.

STEP 2 
Click on the Student Finance tile.

FOR STUDENTS

Students and authorized users can make online payments on the student's account with 
the instructions below. Authorized users must be granted access by their student to be 
able to log in to make a payment. See instructions on how to add an authorized user.  

STEP 3 
Click on the Make a Payment.
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STEP 4 
Click on Continue to Payment.

 

Log into Touchnet at https://secure3.touchnet.com/C23443_tsa/web/login.jsp

NOTE: Your student will need to setup your authorization to TouchNet if you do not have access. Please reference instructions 
on How to Set Up an Authorized User for guidance.

FOR PARENTS / AUTHORIZED USERS

STEP 5 
Click on the Make Payment tab OR  
Select the Make Payment button.

STEP 6 
1. Enter the dollar amount you would like to pay,   
    not exceeding the total balance due.

2. Click Add

3. Click Continue.
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STEP 8 
Using an Electronic Check (checking/savings) 

1.	 Select payment method and input  
all account information. 
 

2.	 Complete all Billing information  
and Account Information. 
 
 

3.	 Check box to save account information 
to your profile. Enter label for this 
payment method, click Continue. 
 
 

4.	 Check box to Agree to terms and 
conditions and follow the steps to 
submit your payment.

STEP 7 
1. Select Payment Method: 	

•	 Electronic Check (go to Step 8):  
checking/savings (NO convenience fee) 

•	 Credit/Debit Card via PayPath (go to Step 9): 
3% convenience fee on domestic cards and 
4.25% on international cards 

•	 TransferMate INTL (go to Step 10):  

2. Click Continue.
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STEP 9 
Using a Credit/Debit Card	

1.	 Review transaction details. 
 
 
 
 

2.	 	Click Continue to PayPath. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3.	 Enter card information and follow 
prompts to Submit Payment.
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STEP 10 
Using TransferMate INTL 
(Use this when converting to the US dollar.)	

1.	 Select Payment Method in the drop 
down and select TransferMate INTL  
and select Continue. 

2.	 Select the country you are paying from. 

3.	 Review the conversion rate.
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5.	 Enter information in the 
Student Details section, 
click the box for the terms 
and conditions and click 
Continue to Confirmation.

4.	 Enter the payer information for your 
country, then select Enter Details.

STEP 10 (CONT'D) 
Using TransferMate INTL 
	


